SUSSEX ROAD COMMUNITY PRIMARY SCHOOL

Job Description: Teaching Assistant
Kent Range 3
Sussex Road School is a mixed community primary school for pupils between the ages of 4+ and 11 years of age.  The school is a two-form entry school with approximately 400 children on roll. The school has been on its present site since 1906 and has accommodation from that time together modern purpose built facilities.

The majority of the children come from the immediate area, and from families which reflects a wide socio-economic background.

Employment:

The post holder is expected to work within the rules and regulations laid down 

The School:

The post holder will demonstrate a commitment to the Aims, Vision, Development Plan and policies of the school.  In return, the leadership is committed to support in the training and development of all members of staff.  We aim to provide staff with the skills they need to fulfil their duties so that we achieve the highest standards in all we do.  The post holder will share the responsibility for identifying their needs and will demonstrate a commitment to work collaboratively and co-operatively to fulfil these.

Job Purpose:

Under the direction and guidance of the teaching staff;

· To support, implement and uphold the policies and values of the school

· To support pupils in their education, social development and welfare.

· Teaching Assistants should expect to be flexibly employed according to the changing needs of the pupils and the school.

· Teaching Assistants should expect to work in a range of contexts including supporting individual children, working with classes or groups throughout the school and working with a range of teachers throughout the school.

Key accountabilities:

· To support children in defined learning opportunities under the direction of the class teacher, providing feedback on progress and achievement.

· Manage classroom activities safely ensuring that the physical learning space and the resources in it are conducive to pupil learning.

· Be able to use a range of strategies to deal with classroom behaviour and understand individual behavioral needs to ensure pupils’ learning needs are met.

· Be familiar with, and comply with a full range of policies and procedures relating to child protection, health, safety, security and confidentiality reporting all concerns to an appropriate person to ensure pupils’ wellbeing

· Contribute to the overall work/aims of the school and appreciate and support the role of colleagues and other professionals to enable the school to fulfil its development plans etc.

· Undertake training and other learning activities and attend relevant meetings (within contracted hours) as required to ensure own continuing professional development

· .

· To develop, maintain and manage physical resources and displays through out the school..

· To support teachers through planning, preparation, delivering, recording and evaluation of pupils’ progress and assisting with administrative tasks.

Key tasks:

· To support pupils learning according to teachers’ plans, contribute to the development of whole school policies and training.

· To support teachers in maintaining a purposeful, safe environment for teaching and learning to take place.

· To use a variety of techniques and styles of support to communicate clear learning objectives and expectations.

· To take account of the personal, social and emotional needs of pupils when managing them, in accordance with school policy.

· To work co-operatively with individual teachers and/or teams, sharing information, ideas and expertise.

· To establish good relationships with managers, teachers, support staff and parents, to promote pupils learning development.

· To establish and maintain a positive regard for all pupils.

· To consult and plan with school staff and outside agencies as appropriate.

· To support the teacher in organising and maintaining a stimulating working environment appropriate to the range of activities.

· To support pupils to develop a sense of responsibility for resources and their environment.

· To assist the teacher by ensuring that the learning resources are ready and available to promote learning.

· To assist the teacher to monitor pupils work, achievements and progress by being aware of expectations for individuals and groups and providing relevant feedback.

· To keep records as required and carry our procedures to satisfy school policies.

· To supervise individuals and groups throughout the school day including lunch and play.
Necessary Experience:
· Good standard of general education (i.e. NVQ level 1 or higher) together with good numeracy and literature skills.

· Previous experience (1-2 years) of working with children.

· Use basic technology (computer, video, photocopier)

· Knowledge of policies and procedures relating to child protection, health, safety, security, equal opportunities and confidentiality.

· Have the ability to relate well to children and adults, understanding their needs and being able to respond accordingly.

· Good influencing skills to encourage pupils to interact with others and be socially responsible.

Scope for Impact:

Support staff in schools make a strong contribution to pupils’ learning and achievement.  Teaching Assistants provide support to teachers and schools allowing qualified teachers to make even more effective use of their time, professional knowledge, skills and understanding.  TAs contribute to pupils’ learning and will have a significant impact on pupils’ achievement. 

Job Context:

TAs will be expected to work effectively with individual pupils and/or small groups under the direction and supervision of a class teacher.  They will contribute to, and need to demonstrate skills in, planning, monitoring, assessment and class management.  TAs would also be expected to work as part of the school team and contribute to plans to ensure the school meets its aims.  

The post holder must work within the relevant policies, codes of practice and legislation reporting any concerns to the relevant person.  

The post holder must have good communications skills to be able to inform, persuade, inspire and motivate pupils and provide feedback to other professionals and parents as required.

Organisation: (not line management responsibility)

Inclusion Manager
            |

Class Teacher

            |

Teaching Assistant

Accountable to:
Inclusion Manager and Deputy 

Day to Day:

Leader for Inclusion/SEN: Key Stage Leaders

